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VACANCY INFORMATION
TO:

Medical Simulation Jobs
FROM:
Alli Baxter, HR Consultant

RE:
   
Clinical Simulation Center (CSC) Coordinator (Full-time)

DATE:
December 13, 2013

The College is accepting applications for the following position:

Clinical Simulation Center (CSC) Coordinator-Full-time

Date of posting: 




December 13, 2013

Date posting period expires:



Open until filled

Departments where vacancies exist:


Nursing & Health Technologies

Compensation:
$48,536-$61,061

Job description:
See attached

Starting date:






February

Those who are qualified and interested in this position should submit the following application materials to the Human Resources Department, 1375 S. Clare Ave. Harrison, MI 48625 or to Alli Baxter via email at akbaxter@midmich.edu by the above listed posting expiration:

· Letter of interest addressing qualifications

· Resume 

· Completed MMCC Internal Employment Application

· Two current, professional letters of recommendation

· Academic transcripts 

If you have any questions or require further information, do not hesitate to contact me at 989-386-6622 ext. 503.  Thank you!

pc:  
vac. Full-Time Clinical Simulation Center (CSC) Coordinator
	JOB TITLE
	JOB CODE

	Coordinator Clinical Simulation Center
	Full-Time


Department Name:  Health Sciences



EX/NE:  Exempt

Reports To:  Director of Nursing



Pay Rate: $48,536-$61,061

Location: Harrison & Mt. Pleasant Campuses

Last Revised:  12/13

	SUMMARY:


Full-time position with responsibilities in coordinating and facilitating all facets of the Clinical Simulation Center (CSC) on both campuses of MMCC’s Associate Degree in Nursing and Allied Health Programs. Works collaboratively with the Nursing faculty, administration, and students while providing a safe practice environment that supports the bridge between didactic and clinicals. 

	ESSENTIAL JOB FUNCTIONS:


	1. Coordinates and facilitates the CSC:

2. Recordkeeping

3. Space utilization/scheduling for all the Health Sciences programs that utilize the CSC

4. Health and safety precautions

5. Oversight of the CSC assistants

6. Development and delivery of variable levels of simulation scenarios as a method of delivery for skill modules, critical thinking, and competencies 

7. Demonstrates nursing skills and lab procedures to students.

8. Observes and supervises return demonstration of student skills.

9. Facilitates independent open lab demonstrations for students.

10. Prepares printed material and selects and sets up visual aids for learning modules.

11. Coordinates, develops, revises, sets up, and evaluates student skills lab competency testing.

12. Participates in assessment and evaluation of student outcomes in the CSC.

13. Provides clinical remediation and clinicals site visits as needed.

14. Maintains educational resource materials, lab equipment, supplies and recommends annual acquisitions for program needs.

15. Provides training in use of equipment in the CSC.

16. Develops and incorporates technology into the CSC.

17. Stays current on nursing concepts and the impact it has on the education provided to students in the Nursing Program.

18. Assists in recruitment of students for the Nursing Program per admission policies and procedures; engages in student academic advertisement.

19. Provides guidance and support to clinical faculty with special needs students.

20. Participates in review and revision of the Nursing Program curriculum; assists in maintaining Program objectives and standards to conform to college policies, legislation, laws and accrediting agencies.

21. Participates in the development and implementation of departmental objectives, policies, procedures and standards; recommends changes to departmental procedures as necessary. 
22. Prepares periodic evaluative reports on the department’s performance; prepares departmental documents and reports as required.
23. Plans and leads departmental meetings. Attends and/or facilitates various internal committee/task force meetings as assigned; performs related tasks as required.
24. Works collaboratively with faculty, administrators, and staff members.

25. Supports and serves as a role model for our mission, vision, strategic and service initiatives. Adheres to the organization’s policies & procedures, and compliance guidelines. 

26. Performs other duties as assigned.


	BACKGROUND AND JOB REQUIREMENTS:


	Knowledge, Skills, Abilities
	· Must be familiar with Associate Degree Nursing education concepts.

· Must be committed to the enrichment Associate Degree Nursing programs and students.

· Focus in nursing practice related to basic nursing education.

· Competent in computer skills.

· Excellent interpersonal skills.

· Excellent time management skills.

· Project management skills and experience. 

· Ability to effectively communicate orally and in writing.

· Effective presentation, public speaking, and facilitation skills.

· Analytical ability to identify and resolve a variety of issues or challenges in an effective and timely manner.


	Education
	· MSN required.

· Valid State of Michigan driver’s license required.


	Experience
	· Minimum of two years experience in acute care nursing setting. 

· Teaching or mentoring experience preferred.

· Experience in utilization of simulation preferred. 

· Currently licensed or eligible for licensure to practice as a Registered Nurse in the State of Michigan.  

· Previous work in a community college preferred.


	MENTAL AND PHYSICAL REQUIREMENTS:


The degree of frequency with which these demands occur in performing the duties of this job are indicated:

NP = Not Present



F = Frequently (34% - 66% of the day)

O = Occasionally (33% of the day or less)
C = Constantly (67% of the day or more)

	MENTAL DEMANDS

	FACTORS
	PRESENCE
	FACTORS
	PRESENCE

	
	NP
	O
	F
	C
	
	NP
	O
	F
	C

	Detailed work
	
	
	
	
	Student contact
	
	
	
	

	Deadline oriented
	
	
	
	
	Faculty/Admin contact
	
	
	
	

	Multiple priorities and demands
	
	
	
	
	Emergency situations
	
	
	
	

	Confidentiality
	
	
	
	
	On-call availability
	
	
	
	

	Continual interruptions
	
	
	
	
	Problem Situations
	
	
	
	

	Working alone
	
	
	
	
	Working with others
	
	
	
	


	PHYSICAL DEMANDS

	FACTORS
	PRESENCE
	FACTORS
	PRESENCE

	
	NP
	O
	F
	C
	
	NP
	O
	F
	C

	Standing
	
	
	
	
	Twisting
	
	
	
	

	Walking
	
	
	
	
	Reaching
	
	
	
	

	Sitting
	
	
	
	
	Handling
	
	
	
	

	Reclining
	
	
	
	
	Fingering
	
	
	
	

	Lifting
	
	
	
	
	Feeling
	
	
	
	

	Carrying
	
	
	
	
	Talking
	
	
	
	

	Pushing
	
	
	
	
	Hearing
	
	
	
	

	Pulling
	
	
	
	
	Tasting/Smelling
	
	
	
	

	Climbing
	
	
	
	
	Near Vision
	
	
	
	

	Balancing
	
	
	
	
	Midrange Vision
	
	
	
	

	Stooping
	
	
	
	
	Far Vision
	
	
	
	

	Kneeling
	
	
	
	
	Depth Perception
	
	
	
	

	Crouching
	
	
	
	
	Visual Accommodation
	
	
	
	

	Squatting
	
	
	
	
	Color Vision
	
	
	
	

	Crawling
	
	
	
	
	Field of Vision
	
	
	
	

	LIFTING:  Please indicate the frequency and weight of unassisted lifting this position required.

	Weight
	NP
	O
	F
	C

	0-10 lbs.
	
	
	
	

	11-25 lbs.
	
	
	
	

	26-50 lbs.
	
	
	
	

	51-100 lbs.
	
	
	
	

	100 lbs. or More
	
	
	
	


	WORKING ENVIRONMENT:


 Position adheres to MMCC academic schedule. Work is accomplished in an office/lab environment with physical demands including moderate lifting and working around or setting up clinical simulation equipment.

Note: This job description is intended to describe the general nature and level of work being performed by a person assigned to this job.  It is not to be construed as an exhaustive list of all job duties that may be performed by a person so classified.  Incumbents may be asked to perform additional duties as required by his/her supervisor.
	APPROVALS:


	Human Resources
	
	Date:
	


	Supervisor
	
	Date:
	


